
CLASS TITLE: ADMINISTRATOR, HIGHWAY AND BRIDGE
MAINTENANCE OPERATIONS Class Code: 02975800

Pay Grade: 45A
EO: A   

CLASS DEFINITION:

GENERAL STATEMENT OF DUTIES:  To be responsible for the maintenance of all roads, bridges,
airports, piers, port terminal facilities, and other  transportation facilities and landscaped areas; to be
responsible for the  installation and maintenance of traffic control signs and signals; to serve as Chief
Engineer in his/her absence; and to do related work as required.
SUPERVISION RECEIVED:  Works under the administrative direction of the Chief Engineer with
wide latitude for the exercise of initiative and independent judgement; work is reviewed through
conferences and submitted reports for compliance with departmental policies and objectives, laws, rules,
regulations.
SUPERVISION EXERCISED:  Plans, organizes, directs, coordinates and evaluates the work of
subordinate staff engaged in carrying out a statewide maintenance engineering program.

ILLUSTRATIVE EXAMPLES OF WORK PERFORMED:

To plan, organize, direct, coordinate and evaluate such maintenance engineering programs in the
Department of Transportation as:

Road maintenance and repair for the state’s highway network; statewide bridge inspection
and maintenance; roadside beautification and control along the state’s highway system;
maintenance and repair of pier and terminal facilities at state operated piers; and
installation and maintenance of traffic control signs and signals on the state’s highway
systems

To assist the Chief Engineer in the formulation of department policy and procedures.
To evaluate present programs as to their effectiveness and efficiency in attaining their objectives and

to prepare future plans and budget allocations based on this evaluation.
To coordinate program planning and development with other state agencies and with private

organizations.
To make recommendations to the Chief Engineer on program planning and implementation, on budget

requirements, and on staffing needs.
As required, to assist the Director in the negotiation of labor contracts with the several bargaining

units, and other personnel matters.
To maintain an effective public relations program which will provide an understanding of the

Department's policy and of the functions and objectives of the various maintenance engineering programs.
To review existing laws, proposed legislation, rules and regulations involving the programs of the

Division and to make recommendations to involving the programs of the Division and to make
recommendations to the Chief Engineer relative thereto.

To do related work as required.



REQUIRED QUALIFICATIONS FOR APPOINTMENT:

KNOWLEDGES, SKILLS AND CAPACITIES:  A thorough knowledge of the principles, practices,
procedures, materials and methods of road and bridge design, construction and maintenance; a thorough
knowledge of highway engineering problems and techniques peculiar to this state a high degree of skill
and administrative ability in organizing, directing and coordinating the state highway engineering
program; the ability to inspect complex engineering computations, analyses and presentations; the ability
to evaluate the effectiveness of programs and to recommend changes to make them effective; the ability to
establish and maintain cooperative relations with officials, subordinates and the public; and related
capacities and  abilities.

EDUCATION AND EXPERIENCE:

Education:  Such as may have been gained through:  graduation from a college of recognized standing
with specialization in Civil Engineering; and
Experience:  Such as may have been gained through:  considerable employment in a highly responsible
administrative civil engineering capacity in Highway Construction and Maintenance.
Or, any combination of education and experience that shall be substantially equivalent to the above
education and experience.
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